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ANNOUNCEMENT

SUBJECT: THRIFT SAVINGS PLAN (TSP) OPEN SEASON

The TAP is an excellent way for you o increase ¥Our | ersonal savings and provide reurement income. The TSP offers all
participants 2 variety of henefits such as tax deferral on contributions, immediate vestng of your own coni ributions, ageney

matchmg contributions (Tor FERS emplayess), a chmcﬂ of five investment funds, a loan program, portable benelits upon leaving
the Pederal government, and a choice of withdrawal and anmity options,

The next TSP Open Season begins on April 15, 2004, and continues through June 30, 2004, During Oper: Season, vou may enroll
and chanpge the amount of future contributions made throngh payrell deduction, We encourage you 1o make the electionclang
threugh the Bmployes Express (EE) systenn, Using the EF qpviem, reguires e paogr wiork sufmiivelon en vawr pord, F Y ou can
alse make the clection/change by completing Form T5P-1, Blection Foomn,

YOUR EE PIN & TSP PIN SERVE TWO DIFFERENT FUNCTIONS

s The EE system isa great way 1o make TSP Open Seasen changes without completing any paperwork, You may access Eb
through their website at hfpdesawvemploveeexpress zov or by lelephone at 475- TAT-A169 (work},
1-800-571-3453 (home), 478-737-3117 (TDDY. Your social security number and EE PIN are required to gain access to this

system. If you have misplaced vour EE PIN, yvou may request a duplicate through the EL website ar helpdesk (478-737.30500,

1o be gent to o via e-miatl, or mailed to vour home. You will receive it the next usiness day 1l wou request for your PIN o
he sent via eomail and within 5-7 business davs if you request for your PIN to he mailed to your home.  You also have the
opperiumity to receive immediate confirmation of vour EE transaction by fax, mail, or eematl upon completion:

«  Your TSP PIN allows vou to make investment allocauon changes at any tine in relation te your employes contributioas. [F
vou huve nuisplaced vour 'THT’ PIN, vou may request a duplicate through their websile at wsns tsn aov, or by ¢ :alling the
Thrifiling at 3042 55.87

& Eyen thowsh yoa may complete Form TSP-1, Election Form, using the Emplayee Express System is enmpliasized due fo the
upcoming e-Payroll systent. Completing hard copy forns will be ebsolete once the e-Payrell sysiem goes inte affect. Al bewefit
changes will have to be done using the Employee Express system.

The procedures required to make a TSP open season and/or account chanee are;
1. If you are a FERS employes, you can contribute up 1o 14 percent of your basic salary inlo the TSP, up to the Internal Bavenue
Service’s (IRS) anmual limit of $13,000 for 2004, and if you are a CSRS empioyee, you can contrrbute up fo 9 percant of your
basic salary into the TSP, up to the IRS annual limut, You may change the amount of your employee contribution through ER
Regardless of the retirement system yon are inder, if yeu want to change the mvestment all ocalion, you must subot this
change DIRECTLY to the Thrift Board. This may be done through TSP's wehsite {wwwitsp.gov), the Thriithine {304-255-
87773, or by completing & TSP-50, Investment Allocauen Form. You need vour social security number and TSP PIN do make
this change on their website or over the phons. The most eflicient way is through their website, as the change will be received
inmediately and processed following receipt of vour request, The TSP is a daily valued plan and transactions are processed
each business day with a daily cut-ofl of 11:00 AM. (CST). If you submmt a TSP-50 1o the Thrift Board via rmal, wour form
will be processed according to the receipt of the form and there could be a delay in the proces sing of this ransaction,
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If vou do not want ta change the mmvestment allocation, you do not need o submit a change through the TSP website or form TSP-50,
Your current allocation will remain in effect until a futres change 15 [led by vou,

All open season submissions must be made by the close of business June 30, 2004 o the Employee Services Center located in
Building 1. Room 139,

It does not matter if you contribute $1 or 3100, 1 percent or 14 percent, the financial benefits of the TSP are great and taking
advantage of them requires only a litle effort on your part.

ADIITIONAL INFORMATION:

TSP CATCH-UP CONTRIBUTIONS

The TSP catch-up contributions are a supplement to your regular employee contributions. IF you are-or will be-ape 50 or older during
the calendar year, and you are already contributing the maximum amount in regular TSP Contributions, you can elect to make
additional catch-up contributions up to $3,000 in 2004, You can sign up for catch-up contributions at any time, bt you st maks a

new election for each culendar year,

T mzke the election, vou can complete Form TSP-1-C, Catch-up Contribution Election. You can also use the Bmploves Express
m through their websile at hitpzfwvee. employesexpress.gov, or by telephone at 478-757-2 1659 (work),
5712452 (home), 478-737-3117 (TDD). Your social security number and EE PIN are required (o gain access o this system,

The Catch-up contributions are not subject w the open season rules, and more than one election may be made 10 any given year {us
lomg as the annual catch-up limit is not exceeded). '

PARTICIPANT STATEMENTS

If you are currently enralled in the TSP or have contributed in the past, your next staterment will be available in the maddle of April
2004, Far your convenience, this and all future quarterly statements can be viewed and printed from the TSP Website {www.Isp.gov).
Statements will no longer be automatically mailed; however, you may request your statement to be mailed 1o you through the Account
Access seolion of the TSP Web site or through the voice response [sature of the ThriftLine at (504) 235-8777 (T (504 255-5113

NEW TSP LOAN RULES

Besininng July 1, 2004, the TSP will deduct a 550,00 fee from the proceeds of each new loan, You will be allowed to have only one
seneral purpose loan and one residential loan. Onee a loan is paid in full, you will not be eligible for another loan of the same tvpe for

60 days. You may visit the TSP websile al s tsp.ooy for additional miormation.

I you have any questions concerning the 'I“’-T;F' {}pcn ‘i:_:a%l:rn or any TSP-related questions, please contact Ms, Nickeisha Harmlton at
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